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HNOJIOKEHHE
0 nopsiake popMHPOBaHHUS, BEJEHHS H XPAHEHHS JIMYHBIX €/l BOCTHTAHHHKOB
MyHHIHnIAaBLHOr0 6101KETHOI 0 J0IKOJILHOT0 06Pa30BaTEIbHOI0 YUPEKICHHS FOPOACKOT0
oxpyra Kopoaés MockoBckoii 06sactn «/leTckuii cag KoMOMHHPOBAHHOIO Braa Ned8
«Tonmonéx»

1.06mue nosiokeHust

1.1. Tonoxenue o nopsake GopMUPOBAHKS, BEAECHUS U XPAHEHHS JIMYHBIX €] BOCIHTAHHUKOB
MBJIOY «Jletckuii can Ned48» (manee mo tekcty - Ilonoxenne) pa3paGoTaHO B COOTBETCTBHH C
@enepanbHbM 3ak0HOM «O0 06pazoBannu B Poccuiickoii deneparmm» ot 29.12.2012 roga Ne 273-
@3, npukasom Munnctepcta obpasoBaHus M Hayku «OO0 yTBEp)KICHHMH MOPSAKA NpHEMa Ha
obyuenue no o6pa3oBaTeNbHBIM MIPOrpaMMaM JOIIKOIBHOTO obpasosanus» ot 08.04.2014 roma Ne
293, ®enepanbHbIM 3aKk0HOM «O MEPCOHANBHBIX JaHHBIX» 0T 27.07.2006 romga Nel52-®3, YcraBom
MyHuIMIaIbHOr0  GIOKETHOTO JIOIIKOIBHOTO 00pa30BaTENBHOrO . YYPEXKIEHUSA TOPOACKOrO
okpyra Koponés Mockopckoii o6mactu «Jlerckuii can komOuHHupoBaHHOro BHaa Ne 48 «Tomonéx»
(manee no Texcry - MBJIOV «Jletckmit can Ned8», nomkonsHoe 00pasoBaTenbHOE YIPEKACHHE) U
BO ucrnojHeHue npuka3a Kommrera oOpa3oBanus AJIMHHHCTpaLMH ropoiackoro okpyra Koponés
Mockosckoit obnactu «O0 ytBepkaeHMM NpuMepHOro IlonokeHus o nopsiike (GOpMHpPOBaHUS,
BEICHUS U XPAHECHMS JIMYHBIX J€]1 BOCIIMTAHHUKOB JOLIKOJIBHOTO 00pa30BaTEILHOIO YUPEIKACHH
ot 13.10.2016 rompa Ne 35 B mensax ycTaHOBNEHHWS E€OWHON CHCTEMbI (OPMHPOBAHHS, BEACHHS M
XPaHCHHMS JIMYHBIX J€N BOCIMTAHHWUKOB JOLIKOJNBHBIX OOpAa30BATENBHBIX  YUPEKICHMIA,
noABEIOMCTBeHHBIX KomuTeTy 00pasoBanus AIMMHMCTpalMM TOpoackoro okpyra Koponés
MockoBckoii o6macTh.

1.2. IlonoxeHue pa3paboTaHO ¢ LENBIO perjaMeHTaldd paboThl € JWYHBIMM  A€NaMHU
BocriutaHHUKOB MBJIOVY «Jletckuii can Ne 48» u onpenensieT nmopsaaok ASHCTBUIA BCEX KAaTEropwii
pabOTHUKOB  JIOWIKONTLHOTO ~ 00PA30BATENHHOTO  YUPEXIEHHS, YdacTByOUmMX B pabore ¢
BBIIIEYKA3aHHOM JOKYMCHTaIHCH.

1.3. TTonoxeHue MOMIEKUT 0OS3aTENILHOMY pasMEINEHHI0 Ha oduumamsHoM caiite MBJIOY
«Jlerckmii can Ne 48»B cetu «IHTEpHETY.



1.4. Tlomo>keHHE YTBEPKAACTCS MIPUKA30M JIOMIKOIHHOTO 00Pa30BATEIIBEHOTO YUPEKICHHUS.

1.5. OTBeTcTBEHHOCTH 3a (HOPMHUPOBAHKE, BEJICHHWE W XPAaHEHUE JIMYHBIX JIeJI BOCITUTAHHUKOB
BO3JIaraeTcsi IMPUKA30M 3aBEJYIOUIETO JOMIKOJbHBIM O00pa30BaTENbHBIM  YUPEXKICHHEM Ha
COTpYAHMKA (CHEIUaInCcTa) IOIIKOJBHOTO 00pa30BaTEIIBHOTO YUPEKACHHUS (JICITONPOU3BOIUTEIIS,
3aMECTHUTENSI 3aBEAYIONIETO 10 BOCIUTATEILHOW U METOIUYECKOW paboTe, BOCIIUTATENST WIHM UHOTO
COTpYAHHKA (CIIEIUATUCTA) TOIIKOJIHHOTO 00Pa30BaTEILHOTO YUPEIKICHHUS ).

1.6. JluuHOoe pgeno BOCMUTAHHWKA SBISICTCS OOSI3aTENIBHBIM  JIOKYMEHTOM IS Ka)XI0TO
BocriutanHuka MBJIOY «Jletckuii cax Ne 48» u Bxoaut B HOMeHKIatypy aen MBJIOVY «JleTckmii
cag No 48y.

2.ITopsiiok (popMUPOBAHUS JTUYHBIX €1 BOCHUTAHHUKOB MPH 324U CJIEHUH B I0LIKOJIbHOE
o0pa3oBaTe/IbHOE yUpesKAeHue

2.1. JIuyHOE /1e10 BOCIIUTAHHUKA JIOMIKOJIBHOTO 00pa30BaTeIbHOTO YUPEIKACHHUS - 3TO COBOKYITHOCTb
JAHHBIX O BOCIUTAHHUKE, IPEIOCTABICHHBIX B BHJE COOTBETCTBYIOIIUX JOKYMEHTOB (WU
3aBEPEHHBIX KOMHIA).
2.2. JInuHOE A€o BOCIUTAaHHUKA (OPMHUPYETCSl Ha KaKIOr0 BOCHUTAHHUKA C MOMEHTA 3a4MCICHUS
peOEHKa B IOIIKOJIBHOE 00pa30BaTEIbHOE YUPEXKIECHUE U BEAETCA 10 OTUUCIICHHUS BOCIIUTAHHUKA U3
JOUIKOJIBHOTO 00pa3oBaTeIbHOIO YUPEXKACHHUS B CBSI3UM C IpeKpalleHHeM o00pa3oBaTelbHBIX
OTHOLIEHUM.
2.3. B cooTBeTCTBUU C BBILIETIEPEUUCICHHBIMI HOPMAaTUBHBIMH MPABOBBIMHU aKTaMH, JIMYHbIE J1eJ1a
BOCIIMTAHHUKOB MOTYT COJIEPKaTh CIEAYIONINE JOKYMEHTHI:

-3asBJICHHE pOAUTENe (3aKOHHBIX MpejacTaBuTeNeil) o mnpuéme peOGEHKAa B JIOIIKOJIBHOE
00pa3oBaTesibHOE YUPEIKICHUE;

-corjacue poauTeneil (3aKOHHBIX NpeACTaBUTENIeH) BOCIUTAHHMKA Ha 00paboTKy HX
MEPCOHAIBHBIX JAHHBIX U MEPCOHATIBHBIX JAHHBIX peOEHKA;

-HanpaBieHne Komutera oOpa3oBaHus AJIMHHUCTpAllMM Topojackoro okpyra Koponés
MockoBcKo# 001acTH 17151 3aUncieHus1 peOEHKa B JOMIKOJIbHOE 00pa30BaTeIbHOE YUPEKICHHE;

-peKBU3UTHI (7]aTa, HOMEp) NpHUKa3a O 3a4UCICHUH PeOEHKa B JOLIKOJIBHOE 00pa3oBaTeIbHOE
YUpEXKIIEHUE;

-oroBop 00 00pa3oBaHUM MO 00pa30BaTENBbHBIM IpOrpaMMaM JOMIKOJIBHOTO 0Opa30BaHUs
mexny MBIAOY  «[erckmit cam Ned8» w  poaurensMu (3aKOHHBIMH — TTPEICTABUTEIISIMH )
HECOBEPILIEHHOJIETHETO 00YUaIoIIerocs;

-IOTIOJTHUTENbHOE coranieHue K /loroBopy 06 o0pa3oBaHuu 1Mo 00pa30BaTEIbHBIM MPOrpaMMam
JOMKOJIBHOTO obOpazoBanus Mexay MBJIOY «Jlerckuit cag Ned8» m ponutensMu (3aKOHHBIMU
MPEACTAaBUTEISIMUA)  HECOBEPIICHHOJETHETO0  oOydaromerocss (MpU  HAJWYMH  3aKITIOYEHHOTO
JIOTIOJTHUTEIBHOTO COTTIAIICHHS);

-CBHJICTEIIBCTBO O POXKICHUH peOEHKA (KOTHS);

-[10JINC 00S3aTEILHOTO MEIULIMHCKOIO CTPAXOBaHUs peOEHKa (KOomus);

-CBUJIETEIBCTBO O PETUCTPALIMM PeOEHKA 110 MECTY KUTEJIbCTBA MIIM 110 MECTY MPEeObIBaHUS WIIH
TOKYMEHT, COJepXallliil CBEIEHUs] O pEerucTpaluu peOEHKa MO MECTY JKUTENIbCTBA HIIM MECTY
npeObIBaHUS (KOTIHS);

-UHBIE  JOKYMEHTBI, TIPEACTABICHHbIE  POAUTEISIMH  (3aKOHHBIMH  TPEJICTABUTEIISIMU)
BOCIHUTaHHUKA (KOMHS JIbIOTHBIX YIOCTOBEPEHUH U Ap.);

-[IpYM OTUUCJIEHUHM peOEHKa M3 JOLIKOJIBHOIO O0pa30BATENBHOIO YUPEKICHHUS B JIMYHOM JIelie
BOCIIUTAHHMKA YKa3bIBAIOTCA PEKBU3UTHI (JaTa, HOMEp)IpHKa3a 00 OTUYUCIEHHMM peOEHKa u3
JIOLIKOJIBHOTO 00pa30BaTeIbHOTO YUPEXKICHUS.

PonuTenu (3akoHHBIE MPEICTABUTENN) JETEH, SBISIOMIMXCS WHOCTPAHHBIMH TpaXJaHAMU WU
TunamMu 0e3 rpakJaHCTBa, JOMOJHUTEIBHO MPEACTABISAIOT JOKYMEHT, MOATBEPKAAIOUINN POJACTBO
3asgBUTENS (MM 3aKOHHOCTb NpEACTaBICHUs peOEHKa), U JOKYMEHT, MOJTBEPXKAAIOLINI MpaBo
3asiBUTEN Ha npebriBaHue B Poccuiickoit @enepanuu.

WNHocTpaHHbIe TpakJaHe M Jula 06e3 TpakAaHCTBA BCE JOKYMEHTHI NMPEACTABISAIOT Ha PYCCKOM
SI3bIKE MJIM BMECTE C 3aBEPEHHBIM B YCTAHOBJICHHOM MOPSIKE NEPEBOJOM HaA PYCCKUH S3bIK.

[lepeueHb TOKYMEHTOB JIMYHOI'O JI€JIa OTPAXKAeTCsl BO BHYTPEHHEN OIUCH, ABIISIOIIEHCS MEPBBIM
JIUCTOM JIMYHOTO JieJla BOCIIUTaHHUKA.



3. TpeGoBaHMs K BeICHUIO U XPAHEHHUIO JIMYHBIX €]l BOCIMTAHHUKOB
3.1. Vuér m XpaHeHHE JMYHBIX JeJl BOCIUTAHHUKOB OPIaHU3YeTCs C LEeJbl0 OBICTPOro u
0e301mMO0YHOr0 IMOMCKA JMYHBIX JIed, OOecredeHus: MX COXPAaHHOCTH, a Takke oOecleyeHHs
KOH(MIEHIIMATIBHOCTH CBEAEHUH, COAEp)KaIIMXCsl B JOKYMEHTaX, OT HECaHKIMOHHUPOBAaHHOIO
JOCTyIa TPETbUX JIULL.
3.2. Bee 3amucu B IMUHBIX JIeJax JIeNal0Tcs akKypaTHO, 0e3 ncnpasieHuid. Eciau qonymiena ommoka,
BHOCUTCA  MCIIPABIICHHE, KOTOPOE  3aBEPSCTCs  IOMNUCHI0  3aBEAYIOLIErO0  JOIIKOJIBHBIM
00pa30BaTENIbHBIM YUPEXKICHHEM U MEYaThIO JOUIKOIBHOIO 00pa30BaTEIbHOTO YUPEKICHUS.
3.3. Jluunple nena BOCHHMTAHHHKOB XPAHATCS Yy 3aBEAYIOIIETO JOLIKOJIBHBIM 00pa30BaTeIbHBIM
YUPEKIACHUEM B CTPOr0 OTBEIEHHOM MECTE.
3.4. JIuyHble Nena BOCIUTAHHUKOB OJTHOM TPYIIIIBI XPaHATCS B OJHOM Manke B ajnpaBUTHOM MOPSIKE.

4.ITopsAaoK BbIAAYH JJMYHBIX [eJ] BOCIUTAHHUKAM NPH BbIObITHH U3 [IOY

4.1.  Ilpu BeIObITHMYM BocnuTaHHUKA U3 JJOY nuuHOe A€o BbIIAETCs pOAUTENSIM WM JIULAM, UX
3aMEHSIOIIUM (3aKOHHBIM MPECTABUTEIISIM ).
4.2.  Bplnava IMYHBIX J€J1 IPOU3BOIUTCS 3aBEYIOLINM.
4.3.  Bplgaua JIMYHBIX JI€T perUCTpUpyercs B «OKypHalie perucTpanuy Belaada JUYHBIX eI

BOCIIUTAHHUKOB)
4.4.  JluyHble aena BOCIUTAHHUKOB BBIOBIBIINX B Apyroe JJOY unu BBIOBIBIIKX 110 UHBIM
pUYMHAM 3aBeAyroluii nepeaaet B apxuB. 1o BeiObITHY fneTeit u3 JJOY nuunoe aeno
BocnutanHuka xpanurcs B IOV 1 rox.

5. OTBEeTCTBEHHOCTH YYACTHMKOB 00Pa30BaTe/IbHOIO NPoLecca 3a IepcoHAIbHbIE JaHHbIe
KOH(puIeHIAIbHBIE CBEeIeHUs], COePKAIIMecs B TUYHOM Jie/ie BOCIHTAHHUKOB
5.1. Pomurtenu (3aKOHHbIE NPEICTaBUTENN) AETEH HECYT OTBETCTBEHHOCTh 3a IPABHJIBHOCTD
NPEOCTaBICHHBIX MEPCOHANBHBIX NAaHHBIX M KOH()UICHIMAIbHBIX CBEJCHHMH, WX MOJJIMHHOCTS,
CBOEBPEMEHHOE COOO0IIeHUE 00 X N3MEHEHUH.
5.2 JlomkonpHOE 0OOpPa30BaTENbHOE YUPEKICHHE HECET OTBETCTBEHHOCTh 3a COXPAHHOCTb U
KOH(UIEHIINATBHOCTD CBEJIEHUHN 1 TOKYMEHTOB, COAECPKAIINUXCS B JINYHBIX JIeJaX BOCIIMTAHHUKOB.

6. ITopsaoK 1 (pOPMBI KOHTPOJISI 110 BeAeHUIO JTUYHBIX /ieJ BOCIHTAHHUKOB
6.1. KoHTponb 1O BEACHUIO JHMYHBIX JI€Jd BOCIHUTAHHUKOB OCYIIECTBISETCS 3aBEIYIOIINM
JOIIKOJIFHOTO 00pa30BaTEeIbHOTO YIPEIKIACHUS.
6.2. IIpoBepka JTUYHBIX A€l BOCIUTAHHUKOB MPOBOJUTCA IO IUIaHY B Hayaje ydyeOHoro roga. B
clrydae HeOOXOAMMOCTH, IPOBEPKA JIMYHBIX JIEJI OCYIIECTBISACTCS BHEIUIAHOBO, OTIEPATHBHO.
6.3. Llenu 1 00BEKT KOHTPOJIS - MPABUIBHOCTH O(OPMIICHUS IUUHBIX JI€JT BOCIIUTAHHUKOB.
6.4. ITo uToram HpOBEPKH TOTOBUTCS CIIPAaBKa C YKAa3aHUEM BBIIBICHHBIX 3aMEUYaHUH 10 BEICHUIO
JIMYHBIX JIeJ1 BOCIIUTAHHUKOB.





